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Chief, Foreign Broadcast Information Branch 
Deputy Assistant Director for Operations 
Monthly Progress Repeats 


28 *me l$kB 


1, Reference attached seacrendum from Executive Director , same 
subject, dated 16 June 191*8, for uni montlOy progress reports will no 
looker be submitted to the Director by Assistant Directors and Staff 

Chiefs . 

2, Memorandum of 2 June Ifkl from the Executive Director, came 
subject, is rescirded in additlen to the memoranda cited in Pam. 2 

Qf tik# at ©cL and proc^dursl i&€0Oi?&n<t& of 3 *teH3 1 9hl$ 

2g jSly 191*7 and 7 November 1 ?L?, from the Assistant Director for 
Operation s to your branch are hereby superseded* Provisions govern- 
ing the submission of approprisi a data to the Executive for Ads&raetra- 
tioa Management arid to this office are outlined in the following 
paragr aphs and will be effective immediately . 

3, Relevant sections and tables of the Operational Analysis 
ga ndbook will be reviewed with the purpose of incorporating into them 
fury es s en t ial data which was ftfise sly contained in the monthly progress 
report. After preliminary discussion with representatives of Managc- 
m/fpif*. Bran ch ha-* 1 determined the form in w-ich additional data should be 
presented, new graphs, charts, or tabular sect! ons for the Ifendbocb 
will be sucmiittec to this office for approval before public •■tior i . 

it. Material forth® Operational malysis Handbook will be divided 

into two categories : 

Am ‘Statistical data, to be submitted to Sfamgsment Branch as 
heretofore, at thv earliest, poc-ible date after the close of the calendar 
month and, in no case lat& r-thar fivs working, days thereafter. 

&• Brief nar rative data on the a cooirpl Ishmants of the branch 
during litas month, to include current problems, implement aticn of ra— 
een13y proposed plana, chan in organisation or methods of operation, 
prop osals for improvement of cic.ist5.ny, conditions, plans for th® future, 
etc, WPittaB material tc be aubsdttad to this office no. Ister^than 
ths mA %f th# sec ond working -fey after the clo se of the calendar month, 

5* Personnel data, formerly subedited with the monthly progress 
report (reference 00 Memo of 28 July 1717 } will be transmitted in a 
iKperutn at any ccmrsni®tt date after the end of the reporting 
period, for the present, the? following items only will be reported} 

(a^ Total number of departmental personnel as of last day of 
month. 
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(b) Total mseiber of field jk rsormel as of last day of worth. 

(e) Total number of Mplc^o?s on provisional assignment . 

(d) Dames and aatranco-OEi-Hh .% dates of new employees entering 
duty dkirlng the month* 

<•) Homes and resl^tlor dates of those resigning or transferring 
within fee month (if transferring, give name ©f organization 
t« which employee is transferring)* 

(f) Personnel r e c oa sendstioiai , if any, requiring 00 action. 

4* fho Assistant Director's copy of fee Operational Analysis Handbook, 
containing sections m 00, 0CD, and Ctl, mill be circulated by this of- 
fice for year information, in lieu of fee circulation previously given 
to the progress reports of other CIA offices. This copy mill not be 
circulated below the level of branc 1 " chief* 


feel. Colonel, tSAF 25X1 A 

Mono 16 dune 1$ 


Approved 
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